CM/ECF Attorney Manual Notice to Take Deposition

Notice to Take Deposition

STEP 1 Select Bankruptcy or Adversary, whichever is appropriate, from the Main
Menu, then click on Notices.
Bankrupicy Events
z LnswerResponse...
ECF Bankruptcy Adversary i hctions
U Creditor IMaintenance ...
File Claimns
Dlotionsia pplications
Motices
Flan
STEP 2 The Case Number screen displays.
Case Number
[03-z0826
Nextl Clear | [%
¢ Enter a Case Number and click on the Next button.
STEP 3 The Select the Type of Notice screen displays.

Appearance and Request for Service =

Change of Address
Debtor(s) Naotice of Conversion to Chapter 7 J

Default

Meeting of Creditors Continued/Rescheduled (Ch. 7/11)
MotionfApplication

Matice (Generic)

MNatice to Take Deposition =l

MFM

Scroll through the options and highlight Notice to Take Deposition.
Click on the Next button.

<> &

STEP 4 The Joint filing with other attorney(s) screen displays.

r~ Joint filing with other attorney(s).

Click in the box filing a joint notice to add the additional attorney.
Click on the Next button.

<> <
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STEP 5

<> <

STEP 6

STEP 7

> > 0

<&

The Select the Party: screen displays.
Select the Party:

Bank One, [Creditor]

Forrester, Franklin NN [Debtar]

GMAL. [Creditar]

Household Financial Mortgages, Inc., [Creditor]
tarris, Helen [Trusteg]

M Clear |

Click on the party’s name.
Click on the Next button.

The Select the pdf document screen displays.

Select the pdf document (for example: C:\199¢cv501-21.pdf).
Filename

|O'\PD Files\Bankruptoy - MNotice pdf Browse

Attachments to Document: # No © Yes

3

M Clear

Type the path and file name in the blank box, or
Click on the Browse button to navigate to the appropriate directory and file.

An Information screen displays.

Whom?[Frankiin Forrester

Date of Deposition:fsrons
Time of Depositionzzioem
'With Certificate of Service? y ornzly

Whom: Type in the name of the person to be deposed.

Date of Deposition: Type in the date the deposition is scheduled.

Time of Deposition: Type in the time the deposition is scheduled.

Type in a lowercase ‘y’ if your notice includes a Certificate of Service or a
lowercase ‘n’ if one is not included.

Click on the Next button.
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STEP 8

STEP 9

L 2R 2

STEP 10

A Verification screen displays. Verify the accuracy of the case name and case
number.

3

Click on the Next button.

The Docket Text: Final Text screen displays.

Docket Text: Final Text

Notice by Creditor Household Financial Mortgages, Inc. to Take Deposition of
Franklin Forrester on 6/10/04 at 9:00 am with Certificate of Service.. ((Name of
Attorney), )

5

Verify the Final Docket text. If correct, click Next.

If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

To abort or restart the transaction, click on the Bankruptcy hyperlink on the Menu
Bar.

The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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