CM/ECF Attorney Manual

Abandonment

Notice of Abandonment

STEP 1

STEP 2

STEP 3

<> <

Select Bankruptcy from the Main Menu, then click on Notices.

Bankrupicy Frenis

SnswerResponse. ..
Sppeal
Clairn Actions

File Claims
Ilotions S pplications

The Case Number screen displays.

Case Number
|03-20837

MM%

Enter a Case Number and click on the Next button.

The Select the Type of Notice screen displays.

Abandonment .

Amended Noticeiof Mation

Appearance and Reqguestfor Service

Change of Address

Debtor(s) Notice of Conversion to Chapter 7

Default

Meeting of Creditors Continued/Rescheduled (Ch. 7/11)
MotionfApplication =

MI Clear |

Scroll through the options and highlight Abandonment.
Click on the Next button.
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STEP 4 The Joint filing with other attorney(s) screen displays.
r Joint filing with other attorney(s).

Ly

¢ Click in the box filing a joint notice to add the additional attorney.
¢ Click on the Next button.

STEP 5 The Select the Party: screen displays.

Select the Party:

Jones, Jr. Chades | TTustee] i Add/Create New Party
Smith, John Doe [Debtor]

R

Ml Clear |

¢ If the name of the party you are representing appears on the list, click on the
party’s name and proceed to Step 10. Ifthe name does not appear on the list,
click on Add/Create New Party and proceed to Step 6.

¢ Click on the Next button.

STEP 6 The Search for a party screen displays.

Search for a party

SSN |
Last/Business name IGMAC

Search | Clearl %

¢ Last/Business name: enter at least one character of party’s last name or business
name, using upper or lower case characters (is not case-sensitive). Do not search
by SSN or Tax Id numbers.

¢ Click on the Search button.
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STEP 7

STEP 8

The Party search results screen displays.

Party search results ) Person Address - Microsoft Internet E... M=l E3
|GMAC, :I N
GhdAC, S
GMAC. PO BOX 53014
GhdAC, CHARLOTTE, NC 28253-3014
GMAL, = Uar,
Select name from list | Create new party

If the party’s name appears, click on it so that it becomes highlighted, verify
address from pop-up screen, then click on Select name from list and proceed with
Step 8.

If party’s name is not found, click on Create new party and proceed to Step 9.

The Party Information screen displays.

Party Information

GMAC SSN:Unknown
[y Office | Address 1 [PoBox 53014
Address 2 l— Address 3 l—

City [cHAROTTE State NC | Zip [sse53a004 |
County [ 4 Country [Us2
Phone [ Fax|[
E-mail |
ProSe IE Role | cresitor cren H
Party text |
Subrmit | Cancel | Clearl

Modify and/or verify information, if applicable. It is not necessary to add an
address, as notices will go to the attorney representing that party.

Role - click on drop down box and select appropriate party role (e.g. Creditor
(cr:cr)).

Party Text - add additional information such as ‘4 West Virginia Corporation’ in
the box provided.

Click Clear to re-key party information or Cancel to go back to the Select the
Party screen.

Click on Submit and proceed to Step 10.
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STEP 9

STEP 10

¢

STEP 11

If you selected Create New Party from the Select the Party screen, a new Party
Information screen displays.

Party Information
Lastname [cvAc | Firstpame|
Middle name l_{h Generation|  Title[
SSN[ 222114234 TaxID[
Office| Address 1 [300 Kenawha Bousvard W |
Address2[ Address3|

City [Crarieston State v Zplso
County [ & Comntry[
Phone|[ Fax|
Email [
ProSe [ o Role [Cediorero) 1]
Party text [
 Subrrit | Cancal | Cle |

Enter the party information in appropriate fields. It is not necessary to add an
address, as notices will go to the attorney representing the party. Use the Last
name field for last name or full business name. Press the [ Tab] key to advance to
the First name field and enter first name.

Role - click on the arrow in the box to the right and select the new person’s role
(e.g. Creditor (cr:cr)).

Click on Submit to continue, Clear to re-key party information or Cancel to
return to the Select the Party screen.

The Select the Party: screen with your party highlighted displays.

Select the Party:

Jones, Jr., Charles | [Trustee]
Srith, John Doe [Debtor]

S
Click on the Next button.

Check the box to make an associate as the attorney for the party selected if
appropriate.

The following attorney/party associations do not exist for this case.
Please check which associations should be created for this case:

# GMAC, (cr:cr) represented by (Name of Attorney), (aty)

Nen% Clear

Click on the Next button.
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STEP 12

STEP 13

> <

¢

STEP 14

L4

The Select the pdf document screen displays.

Select the pdf document (for example: C:1199¢v301-21.pdf).
Filename

IO.\PDFfl\es\Eankruplcyf MNotice.pdf Browse...

Attachments to Document: # No © Yes
L

M Clear

Type the path and file name in the blank box, or
Click on the Browse button to navigate to the appropriate directory and file.

The What, Objection Due Date and With Certificate of Service screen
displays.

What ? [2004 Chrysler Sebring

Objection Due Date ? [June 14 2004

'With Certificate of Service? y or n:ly

Mo | ctear R

What?: Enter a short description of the property being abandoned.

Objection Due Date?: Calculate and enter the date in which the 15-day objection
time will run.

Enter a lowercase ‘y’ in the text box if the notice contains a Certificate of Service
or a lowercase ‘n’ if no certificate of service is attached.

Click on the Next button.

The Docket Text: Modify as Appropriate screen displays.

Docket Text: Modify as Appropriate.

Trustee's Notice of Intent to Abandon 2004 Chrysler Sebring

f filed by Creditor GMAC with Certificate of
Service. Objections Due: June 14, 2004 . ((Name of Attorney), )

Ml Clear |

Add additional text if appropriate.
Click on the Next button.
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STEP 15 The Docket Text: Final Text screen displays.

Docket Text: Final Text

Trustee's Notice of Intent to Abandon 2004 Chrysler Sebring
filed by Creditor GMAC with Certificate of Service. Objections
Due: June 14, 2004. {(Name of Attorney), )

[New] Clear| I3

Verify the Final Docket text. If correct, click Next.
If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

¢ To abort or restart the transaction, click on the Bankruptcy hyperlink on the Menu
Bar.

L 2R 2

STEP 16 The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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