CM/ECF Attorney Manual

Request for Production of Documents

STEP 1

Click the Bankruptcy or Adversary hyperlink, whichever is appropriate, on the

Main Menu then click on Miscellaneous.

z |[Adversary Events
Bankruptcy 0 Adversary )
Q k Open Adversary Proceeding

STEP 2

<> &

STEP 3

<> &

STEP 4

Answers...
Appeal

Request for Production of Documents

Amended/Counter/Cross/Other Complaints

Miscellaneous
Motions/! § éﬁlications
Notices

Sumimons Service

The Case Number screen displays.

Case Number
[03-2046

3

Type in the Case Number.
Click on the Next button.

The select type of document screen displays.

Recigion of Reaffirmation Agreement =l
Fedemption Agreement

Registration of Foreign Judgrment

Report (Generic)

Fequest for Admissions

Request for Entry of Order of Instruction Regarding Wages
Request for Hearing

Fequest for Production of Documents =l

Ls

Scroll down and highlight Request for Production of Documents.
Click on the Next button.

The Joint filing with other attorney(s) prompt I Joint filing with other attorney(s).

displays.

Click in the Joint filing with other attorney(s) box | Next| lear|
only if this is a joint filing to add any additional

attorneys.

Click on the Next button.
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STEP 5

¢
¢

STEP 6

STEP 7

> &

The Select the Party screen displays.

Select the Paﬂy:{%

Doefigld, John Erwin [Defendant]
Milton Construction Cormpany. [Plaintiff]

M Clear |

Click on the party(s) name.
Click on the Next button .

The Select the pdf document screen displays.

Select the pdf document (for example; C:1199cv501-21.pdf).
Filename

IO:\PDFfiIes\Bankruptcy-Miscellaneou Browse... |

Attachments to Document: « No © Yes

s

Ml Clear |

Type the path and file name in the blank box, or
Click on the Browse button to navigate to the appropriate directory and file.
If there are no attachments to the document, click on the Next button.

The Who to Produce Documents and With Certificate of Service screen
displays.

Who is to Produce Documents?|F’laintiﬁ Doefield

With Certificate of Service? y or 11:|y

e | Cear| i}

Type in the name of the party who is to produce documents.
Type a lowercase ‘y’ if your document includes a Certificate of Service; type in a

lowercase ‘n’ if there is no Certificate of Service.
Click on the Next button.
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STEP 8

STEP 9

L 2R 2

STEP 10

A Verification screen displays. Verify the accuracy of the case name and case
number, then click on the Next button.

N
[ex] e |

The Docket Text: Final Text screen displays. This is your last opportunity to
make corrections to your entry.

Docket Text: Final Text

Request filed by Plaintiff Milton Construction Company for
Production of Documents by Plaintiff Doefield with Certificate
of Service. ((Name of Attorney), )

Verify the final docket text. If correct, click on the Next button.

If the final docket text is incorrect, you must click on your Browser’s Back button
to correct your entries.

To abort or restart the transaction, click on the Bankruptey hyperlink on the
Menu Bar.

The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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